ADMINISTRATION

MEMORANDUM

TO: Howard Tipton, County Administrator
Mark Satterlee, Deputy County Administrator
Katherine Barbieri, Assistant County Attorney

FROM: Charlotte Bireley, Director of Tourism & Marketing
DATE: June 27, 2019
RE: Financial Submission to the State of Florida

Attached please find the letter and enclosed materials submitted to the three State of Florida
government offices per Florida Statute 288.1226 (also attached for reference). The documents
attached were submitted were mailed via U.S. Postal Certified Mail on Thursday, June 27, 2019.

Please let me know if you have any questions. Thank you.
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June 24, 2019

Governor Ron DeSantis
Office of the Governor
State of Florida

400 S. Monroe Street
Tallahassee, Florida 32399

Senator Bill Galvano
Senate President

Florida Senate

409 The Capitol

404 South Monroe Street
Tallahassee, Florida 32399

The Honorable Jose Oliva

House of Representatives

420 The Capitol

402 South Monroe Street

Tallahassee, Florida 32399

Dear Governor DeSantis, Senator Galvano and Speaker Olivia:

Please accept this letter and enclosed materials as the St. Lucie County Division of Tourism/Visit St. Lucie’s VISIT FLORIDA
financial submission per Florida Statute 288.1226. The enclosed documents are as follows:
1. 2017-18 Tourism Division Budget Summary and Operating Budget showing revenue received from public and private
sources.
a. Costs that include employee salaries and benefits are listed under Account lines 512000-525000 in the budget.
During the 2017-2018 budget year, the Division employed 2.5 full time employees. Tourist Development
Council employees are unpaid volunteers.
2. Detailed expenditures with VISIT FLORIDA for FY 2017-18.
3. Detailed travel & entertainment expenditures for FY 2017-18.

Please let me know if you have any questions or if | may provide additional information. This report is posted on the St. Lucie
County / Tourism page of the County’s website at http://www.stlucieco.gov/departments-services/a-z/administration/tourism.

Kind regards,

Charlotte L. Bireley
Director of Tourism & Marketing

St. Lucie County Division of Tourism / 2300 Virginia Avenue, Fort Pierce Florida 34982 / (800) 344-8443


http://www.stlucieco.gov/departments-services/a-z/administration/tourism

Account Type
312100 R
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542000 E
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554000 E
555000 E
582000 E
599050 E

FY 2018 Tourism Fund 611 - Tourist Trust - Adv Fund

Title Budgeted Actuals

Tourist Development Tax S 645,000.00 $ 845,208.10
Interest on Investments S 500.00 S 5,969.37
Advertising S 20,000.00 S 15,850.46
Reimbursements S - S 357.39
Fund Balance Forward S 449,830.00 S 515,223.00
Less 5 Percent S (30,025.00)

Total Revenues S 1,085,305.00 $ 1,382,608.32
Salaries S 151,153.00 S 149,115.40
Attrition S (1,879.00) S -
Salaries-Part Time W/Benefits S 475.00 $ -
Overtime S - S 48.92
Special-Cell Phone Allowance S - S 584.26
Social Security S 8,402.00 S 8,954.48
Medicare S 1,964.00 $ 2,094.22
Retirement S 10,718.00 S 11,923.18
Group Insurance S 50,251.00 S 35,297.53
Dental S 681.00 $ 538.90
Group Health-Administrative Fee S 1,256.00 $ 882.35
Life Insurance S 938.00 $ 917.89
EAP S 45.00 S 4394
Worker's Compensation S 407.00 S 1,456.75
Unemployment Compensation S 447.00 S 490.98
Other Contractual Services S 57,500.00 $ 41,120.44
Information Technology S - S 49.99
Software Support Contracts S 22,750.00 $ 19,889.26
Travel S 11,500.00 $ 10,611.51
Communications S 1,800.00 $ 592.32
Postage & Freight S 11,000.00 S 10,640.88
Equipment Rental S - S 23.88
Printing & Binding S 31,700.00 $ 32,283.55
Printing & Binding-Materials Center S 1,000.00 S 787.71
Promotional Activities S 4,700.00 S 4,615.13
Promotional Advertising S 210,800.00 S 187,803.42
Promotional Activities-Entertain S 17,000.00 $ 12,313.07
General & Administrative Charges S 61,868.00 $ 61,868.00
Office Supplies S 2,300.00 $ 2,313.72
Equipment < $1000 S 3,500.00 $ 3,661.90
Operating Supplies S - S 117.69
Dues & Memberships S 4,750.00 S 4,658.82
Training-Seminar Registrations S 2,000.00 $ 1,414.00
Aid to Private Organizations S 215,000.00 S 215,000.00
Tax Collector S 14,610.00 S 25,356.25



599051 E Excess Fees-Tax Collector S - S (7,386.09)
599300 E Reserves S 252,062.00 S -

Total Expenses S 1,150,698.00 $ 840,084.25
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SR BOARD OF COUNTY COMMISSIONERS
ST. LUCIE COUNTY, FLORIDA

TRAVELERS NAME Charlotte Bireley

VOUCHER FOR REIMBURSEMENT

VENDOR NUMBER 34562

OF TRAVELING EXPENSES

DEPARTMENT
HEADQUARTER
ACCOUNT NUMBER 611-5210-540000-500

Tourism

Admin

Time of
Travel Performed Departure FDOT Vicinity * Other Expenses - LIST ALL
From Point of Origin Purpose or Reasons and Time of Mileage Mileage (Attach Original Receipts and P-card copies)
Date To Destination (Name of Conference) Return Meals Claimed Claimed Amount Type
1/11/2018 | Fort Pierce, FL to The Villages, FL The Villages Travel Expo 04:30 PM 19 $159 Hotel (P-card)
Breakfast and lunch provided $20.03 Gas (P-card)
1/12/2018 The Villages, FL to Fort Pierce, FL Returning from the Expo 7:30 PM
General Instructions Total Per Diem or 0 Mi. Total Other SUMMARY
Class A Travel -- Continuous travel of 24 hours or more away from official headquarters. Meals @ 0.445 ¢ Mi. Expenses TOTAL
Class B Travel -- Continuous travel of less than 24 hours which involves overnight absence from official headquarters. 19.00 0.00 179.03 198.03
Class C Travel -- Travel for short or day trips where the traveler is not away from official headquarters overnight. LESS AMOUNT PAID BY PCARD OR CHECK 179.03
Breakfast $6.00 -- when travel begins before 6 a.m. and extends beyond 8 a.m. NET AMOUNT DUE TO TRAVELER 19.00
Lunch $ 11.00 -- when travel begins before 12 Noon and extends beyond 2 p.m. FINANCE OFFICE USE ONLY:
Dinner $19.00 -- when travel begins before 6 p.m. and extends beyond 8 p.m.
In Lieu of meal reimbursement and Board paid hotel accommodation, traveler may elect to receive per deim at $80 per day.
*Vicinity mileage represents the difference between MapQuest miles and FDOT map miles.
FDOT Official Highway Mile Viewer site http://fdotewpl.dot.state.fl.us/City ToCityMileage/
I hereby certify or affirm that above expenses were actually incurred by me as necessary travel expenses in the Pursuant to Section 112.061 (3) (a), Florida Statutes, | hereby certify or affirm that to the best of my

performance of my official duties; attendance at a conference or convention was directly related to official duties of the  |knowledge the above travel was on official business of the Board and was performed for the purpose(s)
Board; any meals or lodging included in a conference or convention registration fee have been deducted from this travel |stated above:

claim; and that this claim is true and correct in every material matter and same conforms in every respect with the DIRECTOR'S SIGNATURE:
requirements of Section 112.061, Florida Statutes.

TRAVELER'S SIGNATURE: DIRECTOR'S TITLE:
DATE: TITLE: DATE APPROVED:

Revised 07/25/2017
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performance of my official duties; attendance at a conference or convention was directly related to official duties of the  |knowledge the above travel was on official business of the Board and was performed for the purpose(s)
Board; any meals or lodging included in a conference or convention registration fee have been deducted from this travel |stated above:

claim; and that this claim is true and correct in every material matter and same conforms in every respect with the DIRECTOR'S SIGNATURE:
requirements of Section 112.061, Florida Statutes.

TRAVELER'S SIGNATURE: DIRECTOR'S TITLE:
DATE: TITLE: DATE APPROVED:

Revised 07/25/2017
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SR BOARD OF COUNTY COMMISSIONERS
ST. LUCIE COUNTY, FLORIDA

TRAVELERS NAME Charlotte Bireley

VOUCHER FOR REIMBURSEMENT

VENDOR NUMBER 34562

OF TRAVELING EXPENSES

DEPARTMENT
HEADQUARTER
ACCOUNT NUMBER 611-5210-540000-500

Tourism

Admin

Time of
Travel Performed Departure FDOT Vicinity * Other Expenses - LIST ALL
From Point of Origin Purpose or Reasons and Time of Mileage Mileage (Attach Original Receipts and P-card copies)
Date To Destination (Name of Conference) Return Meals Claimed Claimed Amount Type
1/11/2018 | Fort Pierce, FL to The Villages, FL The Villages Travel Expo 04:30 PM 19 $159 Hotel (P-card)
Breakfast and lunch provided $20.03 Gas (P-card)
1/12/2018 The Villages, FL to Fort Pierce, FL Returning from the Expo 7:30 PM
General Instructions Total Per Diem or 0 Mi. Total Other SUMMARY
Class A Travel -- Continuous travel of 24 hours or more away from official headquarters. Meals @ 0.445 ¢ Mi. Expenses TOTAL
Class B Travel -- Continuous travel of less than 24 hours which involves overnight absence from official headquarters. 19.00 0.00 179.03 198.03
Class C Travel -- Travel for short or day trips where the traveler is not away from official headquarters overnight. LESS AMOUNT PAID BY PCARD OR CHECK 179.03
Breakfast $6.00 -- when travel begins before 6 a.m. and extends beyond 8 a.m. NET AMOUNT DUE TO TRAVELER 19.00
Lunch $ 11.00 -- when travel begins before 12 Noon and extends beyond 2 p.m. FINANCE OFFICE USE ONLY:
Dinner $19.00 -- when travel begins before 6 p.m. and extends beyond 8 p.m.
In Lieu of meal reimbursement and Board paid hotel accommodation, traveler may elect to receive per deim at $80 per day.
*Vicinity mileage represents the difference between MapQuest miles and FDOT map miles.
FDOT Official Highway Mile Viewer site http://fdotewpl.dot.state.fl.us/City ToCityMileage/
I hereby certify or affirm that above expenses were actually incurred by me as necessary travel expenses in the Pursuant to Section 112.061 (3) (a), Florida Statutes, | hereby certify or affirm that to the best of my

performance of my official duties; attendance at a conference or convention was directly related to official duties of the  |knowledge the above travel was on official business of the Board and was performed for the purpose(s)
Board; any meals or lodging included in a conference or convention registration fee have been deducted from this travel |stated above:

claim; and that this claim is true and correct in every material matter and same conforms in every respect with the DIRECTOR'S SIGNATURE:
requirements of Section 112.061, Florida Statutes.

TRAVELER'S SIGNATURE: DIRECTOR'S TITLE:
DATE: TITLE: DATE APPROVED:

Revised 07/25/2017
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SR BOARD OF COUNTY COMMISSIONERS
ST. LUCIE COUNTY, FLORIDA

TRAVELERS NAME Charlotte Bireley

VOUCHER FOR REIMBURSEMENT

VENDOR NUMBER 34562

OF TRAVELING EXPENSES

DEPARTMENT
HEADQUARTER
ACCOUNT NUMBER 611-5210-540000-500

Tourism

Admin

Time of
Travel Performed Departure FDOT Vicinity * Other Expenses - LIST ALL
From Point of Origin Purpose or Reasons and Time of Mileage Mileage (Attach Original Receipts and P-card copies)
Date To Destination (Name of Conference) Return Meals Claimed Claimed Amount Type
1/11/2018 | Fort Pierce, FL to The Villages, FL The Villages Travel Expo 04:30 PM 19 $159 Hotel (P-card)
Breakfast and lunch provided $20.03 Gas (P-card)
1/12/2018 The Villages, FL to Fort Pierce, FL Returning from the Expo 7:30 PM
General Instructions Total Per Diem or 0 Mi. Total Other SUMMARY
Class A Travel -- Continuous travel of 24 hours or more away from official headquarters. Meals @ 0.445 ¢ Mi. Expenses TOTAL
Class B Travel -- Continuous travel of less than 24 hours which involves overnight absence from official headquarters. 19.00 0.00 179.03 198.03
Class C Travel -- Travel for short or day trips where the traveler is not away from official headquarters overnight. LESS AMOUNT PAID BY PCARD OR CHECK 179.03
Breakfast $6.00 -- when travel begins before 6 a.m. and extends beyond 8 a.m. NET AMOUNT DUE TO TRAVELER 19.00
Lunch $ 11.00 -- when travel begins before 12 Noon and extends beyond 2 p.m. FINANCE OFFICE USE ONLY:
Dinner $19.00 -- when travel begins before 6 p.m. and extends beyond 8 p.m.
In Lieu of meal reimbursement and Board paid hotel accommodation, traveler may elect to receive per deim at $80 per day.
*Vicinity mileage represents the difference between MapQuest miles and FDOT map miles.
FDOT Official Highway Mile Viewer site http://fdotewpl.dot.state.fl.us/City ToCityMileage/
I hereby certify or affirm that above expenses were actually incurred by me as necessary travel expenses in the Pursuant to Section 112.061 (3) (a), Florida Statutes, | hereby certify or affirm that to the best of my

performance of my official duties; attendance at a conference or convention was directly related to official duties of the  |knowledge the above travel was on official business of the Board and was performed for the purpose(s)
Board; any meals or lodging included in a conference or convention registration fee have been deducted from this travel |stated above:

claim; and that this claim is true and correct in every material matter and same conforms in every respect with the DIRECTOR'S SIGNATURE:
requirements of Section 112.061, Florida Statutes.

TRAVELER'S SIGNATURE: DIRECTOR'S TITLE:
DATE: TITLE: DATE APPROVED:

Revised 07/25/2017
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SR BOARD OF COUNTY COMMISSIONERS
ST. LUCIE COUNTY, FLORIDA

FRAVELERS NAME Charlotte Bireley

VOUCHER FOR REIMBURSEMENT

VENDOR NUMBER 34562

OF TRAVELING EXPENSES

DEPARTMENT
HEADQUARTER
ACCOUNT NUMBER 611-5210-540000-500

Tourism

Admin

Time of
Travel Performed Departure FDOT Vicinity * Other Expenses - LIST ALL
From Point of Origin Purpose or Reasons and Time of Mileage Mileage (Attach Original Receipts and P-card copies)
Date To Destination (Name of Conference) Return Meals Claimed Claimed Amount Type
1/11/2018 | Fort Pierce, FL to The Villages, FL The Villages Travel Expo 04:30 PM 19 $159 Hotel (P-card)
Breakfast and lunch provided $20.03 Gas (P-card)
1/12/2018 The Villages, FL to Fort Pierce, FL Returning from the Expo 7:30 PM
General Instructions Total Per Diem or 0 Mi. Total Other SUMMARY
Class A Travel -- Continuous travel of 24 hours or more away from official headquarters. Meals @ 0.445 ¢ Mi. Expenses TOTAL
Class B Travel -- Continuous travel of less than 24 hours which involves overnight absence from official headquarters. 19.00 0.00 179.03 198.03
Class C Travel -- Travel for short or day trips where the traveler is not away from official headquarters overnight. LESS AMOUNT PAID BY PCARD OR CHECK 179.03
Breakfast $6.00 -- when travel begins before 6 a.m. and extends beyond 8 a.m. NET AMOUNT DUE TO TRAVELER 19.00
Lunch $ 11.00 -- when travel begins before 12 Noon and extends beyond 2 p.m. FINANCE OFFICE USE ONLY:
Dinner $19.00 -- when travel begins before 6 p.m. and extends beyond 8 p.m.
In Lieu of meal reimbursement and Board paid hotel accommodation, traveler may elect to receive per deim at $80 per day.
*Vicinity mileage represents the difference between MapQuest miles and FDOT map miles.
FDOT Official Highway Mile Viewer site http://fdotewpl.dot.state.fl.us/City ToCityMileage/
I hereby certify or affirm that above expenses were actually incurred by me as necessary travel expenses in the Pursuant to Section 112.061 (3) (a), Florida Statutes, | hereby certify or affirm that to the best of my

performance of my official duties; attendance at a conference or convention was directly related to official duties of the  |knowledge the above travel was on official business of the Board and was performed for the purpose(s)
Board; any meals or lodging included in a conference or convention registration fee have been deducted from this travel |stated above:

claim; and that this claim is true and correct in every material matter and same conforms in every respect with the DIRECTOR'S SIGNATURE:
requirements of Section 112.061, Florida Statutes.

TRAVELER'S SIGNATURE: DIRECTOR'S TITLE:
DATE: TITLE: DATE APPROVED:

Revised 07/25/2017



Vercilloj
Typewritten Text
Revised 07/25/2017

Vercilloj
Typewritten Text

Vercilloj
Typewritten Text

Vercilloj
Typewritten Text

Vercilloj
Typewritten Text

Vercilloj
Typewritten Text

macdonalda
Cross-Out


SR BOARD OF COUNTY COMMISSIONERS
ST. LUCIE COUNTY, FLORIDA

TRAVELERS NAME Charlotte Bireley

VOUCHER FOR REIMBURSEMENT

VENDOR NUMBER 34562

OF TRAVELING EXPENSES

DEPARTMENT
HEADQUARTER
ACCOUNT NUMBER 611-5210-540000-500

Tourism

Admin

Time of
Travel Performed Departure FDOT Vicinity * Other Expenses - LIST ALL
From Point of Origin Purpose or Reasons and Time of Mileage Mileage (Attach Original Receipts and P-card copies)
Date To Destination (Name of Conference) Return Meals Claimed Claimed Amount Type
1/11/2018 | Fort Pierce, FL to The Villages, FL The Villages Travel Expo 04:30 PM 19 $159 Hotel (P-card)
Breakfast and lunch provided $20.03 Gas (P-card)
1/12/2018 The Villages, FL to Fort Pierce, FL Returning from the Expo 7:30 PM
General Instructions Total Per Diem or 0 Mi. Total Other SUMMARY
Class A Travel -- Continuous travel of 24 hours or more away from official headquarters. Meals @ 0.445 ¢ Mi. Expenses TOTAL
Class B Travel -- Continuous travel of less than 24 hours which involves overnight absence from official headquarters. 19.00 0.00 179.03 198.03
Class C Travel -- Travel for short or day trips where the traveler is not away from official headquarters overnight. LESS AMOUNT PAID BY PCARD OR CHECK 179.03
Breakfast $6.00 -- when travel begins before 6 a.m. and extends beyond 8 a.m. NET AMOUNT DUE TO TRAVELER 19.00
Lunch $ 11.00 -- when travel begins before 12 Noon and extends beyond 2 p.m. FINANCE OFFICE USE ONLY:
Dinner $19.00 -- when travel begins before 6 p.m. and extends beyond 8 p.m.
In Lieu of meal reimbursement and Board paid hotel accommodation, traveler may elect to receive per deim at $80 per day.
*Vicinity mileage represents the difference between MapQuest miles and FDOT map miles.
FDOT Official Highway Mile Viewer site http://fdotewpl.dot.state.fl.us/City ToCityMileage/
I hereby certify or affirm that above expenses were actually incurred by me as necessary travel expenses in the Pursuant to Section 112.061 (3) (a), Florida Statutes, | hereby certify or affirm that to the best of my

performance of my official duties; attendance at a conference or convention was directly related to official duties of the  |knowledge the above travel was on official business of the Board and was performed for the purpose(s)
Board; any meals or lodging included in a conference or convention registration fee have been deducted from this travel |stated above:

claim; and that this claim is true and correct in every material matter and same conforms in every respect with the DIRECTOR'S SIGNATURE:
requirements of Section 112.061, Florida Statutes.

TRAVELER'S SIGNATURE: DIRECTOR'S TITLE:
DATE: TITLE: DATE APPROVED:

Revised 07/25/2017



Vercilloj
Typewritten Text
Revised 07/25/2017

Vercilloj
Typewritten Text

Vercilloj
Typewritten Text

Vercilloj
Typewritten Text

Vercilloj
Typewritten Text

Vercilloj
Typewritten Text


SR BOARD OF COUNTY COMMISSIONERS
ST. LUCIE COUNTY, FLORIDA

TRAVELERS NAME Charlotte Bireley

VOUCHER FOR REIMBURSEMENT

VENDOR NUMBER 34562

OF TRAVELING EXPENSES

DEPARTMENT
HEADQUARTER
ACCOUNT NUMBER 611-5210-540000-500

Tourism

Admin

Time of
Travel Performed Departure FDOT Vicinity * Other Expenses - LIST ALL
From Point of Origin Purpose or Reasons and Time of Mileage Mileage (Attach Original Receipts and P-card copies)
Date To Destination (Name of Conference) Return Meals Claimed Claimed Amount Type
1/11/2018 | Fort Pierce, FL to The Villages, FL The Villages Travel Expo 04:30 PM 19 $159 Hotel (P-card)
Breakfast and lunch provided $20.03 Gas (P-card)
1/12/2018 The Villages, FL to Fort Pierce, FL Returning from the Expo 7:30 PM
General Instructions Total Per Diem or 0 Mi. Total Other SUMMARY
Class A Travel -- Continuous travel of 24 hours or more away from official headquarters. Meals @ 0.445 ¢ Mi. Expenses TOTAL
Class B Travel -- Continuous travel of less than 24 hours which involves overnight absence from official headquarters. 19.00 0.00 179.03 198.03
Class C Travel -- Travel for short or day trips where the traveler is not away from official headquarters overnight. LESS AMOUNT PAID BY PCARD OR CHECK 179.03
Breakfast $6.00 -- when travel begins before 6 a.m. and extends beyond 8 a.m. NET AMOUNT DUE TO TRAVELER 19.00
Lunch $ 11.00 -- when travel begins before 12 Noon and extends beyond 2 p.m. FINANCE OFFICE USE ONLY:
Dinner $19.00 -- when travel begins before 6 p.m. and extends beyond 8 p.m.
In Lieu of meal reimbursement and Board paid hotel accommodation, traveler may elect to receive per deim at $80 per day.
*Vicinity mileage represents the difference between MapQuest miles and FDOT map miles.
FDOT Official Highway Mile Viewer site http://fdotewpl.dot.state.fl.us/City ToCityMileage/
I hereby certify or affirm that above expenses were actually incurred by me as necessary travel expenses in the Pursuant to Section 112.061 (3) (a), Florida Statutes, | hereby certify or affirm that to the best of my

performance of my official duties; attendance at a conference or convention was directly related to official duties of the  |knowledge the above travel was on official business of the Board and was performed for the purpose(s)
Board; any meals or lodging included in a conference or convention registration fee have been deducted from this travel |stated above:

claim; and that this claim is true and correct in every material matter and same conforms in every respect with the DIRECTOR'S SIGNATURE:
requirements of Section 112.061, Florida Statutes.

TRAVELER'S SIGNATURE: DIRECTOR'S TITLE:
DATE: TITLE: DATE APPROVED:

Revised 07/25/2017
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SR BOARD OF COUNTY COMMISSIONERS
ST. LUCIE COUNTY, FLORIDA

TRAVELERS NAME Charlotte Bireley

VOUCHER FOR REIMBURSEMENT

VENDOR NUMBER 34562

OF TRAVELING EXPENSES

DEPARTMENT
HEADQUARTER
ACCOUNT NUMBER 611-5210-540000-500

Tourism

Admin

Time of
Travel Performed Departure FDOT Vicinity * Other Expenses - LIST ALL
From Point of Origin Purpose or Reasons and Time of Mileage Mileage (Attach Original Receipts and P-card copies)
Date To Destination (Name of Conference) Return Meals Claimed Claimed Amount Type
1/11/2018 | Fort Pierce, FL to The Villages, FL The Villages Travel Expo 04:30 PM 19 $159 Hotel (P-card)
Breakfast and lunch provided $20.03 Gas (P-card)
1/12/2018 The Villages, FL to Fort Pierce, FL Returning from the Expo 7:30 PM
General Instructions Total Per Diem or 0 Mi. Total Other SUMMARY
Class A Travel -- Continuous travel of 24 hours or more away from official headquarters. Meals @ 0.445 ¢ Mi. Expenses TOTAL
Class B Travel -- Continuous travel of less than 24 hours which involves overnight absence from official headquarters. 19.00 0.00 179.03 198.03
Class C Travel -- Travel for short or day trips where the traveler is not away from official headquarters overnight. LESS AMOUNT PAID BY PCARD OR CHECK 179.03
Breakfast $6.00 -- when travel begins before 6 a.m. and extends beyond 8 a.m. NET AMOUNT DUE TO TRAVELER 19.00
Lunch $ 11.00 -- when travel begins before 12 Noon and extends beyond 2 p.m. FINANCE OFFICE USE ONLY:
Dinner $19.00 -- when travel begins before 6 p.m. and extends beyond 8 p.m.
In Lieu of meal reimbursement and Board paid hotel accommodation, traveler may elect to receive per deim at $80 per day.
*Vicinity mileage represents the difference between MapQuest miles and FDOT map miles.
FDOT Official Highway Mile Viewer site http://fdotewpl.dot.state.fl.us/City ToCityMileage/
I hereby certify or affirm that above expenses were actually incurred by me as necessary travel expenses in the Pursuant to Section 112.061 (3) (a), Florida Statutes, | hereby certify or affirm that to the best of my

performance of my official duties; attendance at a conference or convention was directly related to official duties of the  |knowledge the above travel was on official business of the Board and was performed for the purpose(s)
Board; any meals or lodging included in a conference or convention registration fee have been deducted from this travel |stated above:

claim; and that this claim is true and correct in every material matter and same conforms in every respect with the DIRECTOR'S SIGNATURE:
requirements of Section 112.061, Florida Statutes.

TRAVELER'S SIGNATURE: DIRECTOR'S TITLE:
DATE: TITLE: DATE APPROVED:

Revised 07/25/2017
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SR BOARD OF COUNTY COMMISSIONERS
ST. LUCIE COUNTY, FLORIDA

TRAVELERS NAME Charlotte Bireley

VOUCHER FOR REIMBURSEMENT

VENDOR NUMBER 34562

OF TRAVELING EXPENSES

DEPARTMENT
HEADQUARTER
ACCOUNT NUMBER 611-5210-540000-500

Tourism

Admin

Time of
Travel Performed Departure FDOT Vicinity * Other Expenses - LIST ALL
From Point of Origin Purpose or Reasons and Time of Mileage Mileage (Attach Original Receipts and P-card copies)
Date To Destination (Name of Conference) Return Meals Claimed Claimed Amount Type
1/11/2018 | Fort Pierce, FL to The Villages, FL The Villages Travel Expo 04:30 PM 19 $159 Hotel (P-card)
Breakfast and lunch provided $20.03 Gas (P-card)
1/12/2018 The Villages, FL to Fort Pierce, FL Returning from the Expo 7:30 PM
General Instructions Total Per Diem or 0 Mi. Total Other SUMMARY
Class A Travel -- Continuous travel of 24 hours or more away from official headquarters. Meals @ 0.445 ¢ Mi. Expenses TOTAL
Class B Travel -- Continuous travel of less than 24 hours which involves overnight absence from official headquarters. 19.00 0.00 179.03 198.03
Class C Travel -- Travel for short or day trips where the traveler is not away from official headquarters overnight. LESS AMOUNT PAID BY PCARD OR CHECK 179.03
Breakfast $6.00 -- when travel begins before 6 a.m. and extends beyond 8 a.m. NET AMOUNT DUE TO TRAVELER 19.00
Lunch $ 11.00 -- when travel begins before 12 Noon and extends beyond 2 p.m. FINANCE OFFICE USE ONLY:
Dinner $19.00 -- when travel begins before 6 p.m. and extends beyond 8 p.m.
In Lieu of meal reimbursement and Board paid hotel accommodation, traveler may elect to receive per deim at $80 per day.
*Vicinity mileage represents the difference between MapQuest miles and FDOT map miles.
FDOT Official Highway Mile Viewer site http://fdotewpl.dot.state.fl.us/City ToCityMileage/
I hereby certify or affirm that above expenses were actually incurred by me as necessary travel expenses in the Pursuant to Section 112.061 (3) (a), Florida Statutes, | hereby certify or affirm that to the best of my

performance of my official duties; attendance at a conference or convention was directly related to official duties of the  |knowledge the above travel was on official business of the Board and was performed for the purpose(s)
Board; any meals or lodging included in a conference or convention registration fee have been deducted from this travel |stated above:

claim; and that this claim is true and correct in every material matter and same conforms in every respect with the DIRECTOR'S SIGNATURE:
requirements of Section 112.061, Florida Statutes.

TRAVELER'S SIGNATURE: DIRECTOR'S TITLE:
DATE: TITLE: DATE APPROVED:

Revised 07/25/2017
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