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Instructions
Quarterly Submission of Agency 

Annual Operating Report
Prepared by:

Community Transit Coordinator (CTC) 

St. Lucie County Transportation Department

Transit Division

Paratransit Services

437 N. 7th Street

Fort Pierce, FL 34950

(772) 462-5163



AOR Tool Box  
Essential Information

• 1) Ridership Rosters with Trip Date 

• 2) Trip Funding Source  

• 3) Compliments & Complaints  

• 4) Mileage & Accidents & Annual ASE Inspection(s) & COI  

• 5) Staffing – Only those who do transit related work 

• 6) Transportation Expenses – Apportionment  



AOR Instructions: 

 The agency specific named AOR file sent to your agency by St. Lucie 
County is Save in the following manner:

1. Select “SAVE AS”) and save to your agency’s drive .

2. Close and store  e-mail quarterly to petagnoc@stlucieco.org





After you get the email it will look similar to 
this when you open it up



Vehicle Miles vs. Revenue Miles 



One Way Trips by Funding Source



Transportation Operators & Staff 



Revenue Source 



Expense Sources 



When we put all the information together for 
the state



Report Due Dates

Quarter 1 (July – September) October 15

Quarter 2 (October – December)   January 15  

Quarter 3 (January – March) April 15

Quarter 4 (April – June) July 15



AOR 4th Quarter – Ends June 30

The signed copy and COI must be received by the CTC within seven days 
of the fourth quarter electronic submission. In other words signed and 
delivered by to our office Tuesday, July 31, 2018. 

Quarter FCTD Schedule Reporting Due Date

1st quarter July – September October 15th

2nd quarter Oct –December January 15th

3rd quarter Jan – March April 15th

4th quarter April – June July 15th absolute date



Thank You


