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February 27, 2008
Growth Management Department
Streamlined Review Procedures

Dear Applicant:

Since September 1, 2007, the St. Lucie County Growth Management Department has
implemented significant changes in an effort to provide a higher level of service to all
participants in the development review process. One of the most significant changes is
the use of consultants to help process the application backlog. This has enabled all
applications to be assigned to a Project Planner for processing and eliminating the “back-
log” of un-assigned projects as of January 18, 2008.

Beginning April 1, 2008, we will require all applications to include a CD as part of the
required submittal package as outlined on the attached memorandum. If you already have
a project in the review process, we request that you submit a computer disk (CD) of your
site plan, in pdf format — please include landscape plans and all graphics. This change
will enable Growth Management to better share information with other departments,
expedite review times, improve our data storage and retrieval process, upload approved
site plans to our web site, and reduce the amount of paper submitted to the department.
Please refer to the attached memorandum for more detailed specifics related to how all
development applications reviews will be handled in the future.

As participants in our development review process, the Growth Management Department
staff considers our relationship with you as a partnership to facilitate the orderly
processing of applications, as provided in St. Lucie County Land Development Code.
We welcome your input and appreciate your continued support as we strive fo improve
our service to you.

Feel free to contact us by mail, phone or email with any questions you may have.

Sincerely,

MarK Satterlee, AICP
Growth Management Director
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Cc:  Board of County Commissioners
Doug Anderson, County Administrator
Dan McIntyre, County Attorney
Lee Ann Lowery, Assistant County Administrator
Faye Outlaw, Assistant County Administrator
Mark Satterlee, AICP Growth Management Director
Don West, Public Works
Amy Mott, Environmental Resources Department
Paula Bushby, Zoning Department
JoAnn Riley, Property Acquisition
Debra Spivey, Road, Bridge and Transportation
Debra Brisson, Parks and Recreation
John Franklin, Community Services
Major Michael Monahan, Sheriff’s Office
Captain Derek Foxx, St. Lucie County Fire District
Jocelyn Boyce, Property Appraiser’s Office
JP Gellermann, IFAS
Marty Sanders, St. Lucie County School Board
Ray Murankus, St. Lucie County Utility Department
Diana Lewis, Airport Authority
Jim David, Mosquito Control
Jim Moses, Health Department
Dick Kennedy, Education and Research Authority

e-mail: Growth Management Staff



TO:

GROWTH MANAGEMENT DEPARTMENT
PLANNING

MEMORANDUM

Mark Satterlee, AICP
Growth Management Director

THROUGH: Robin Meyer

FROM:

DATE:

SUBIJECT:

Assistant Growth Management Director

Kristin Tetsworth
Planning Manager

February 27, 2008

Growth Management Department Streamlined Review Procedures
Effective April 1, 2008

These changes to the development review process will allow the Growth Management

Department to provide a higher level of service to all participants in the development review

process, including applicants, elected officials, and the general public. The purpose of these

changes is

to streamline the submittal process, improve the review process, and reduce the

amount of paper submitted to Growth Management,

PRE-APPLICATION CONFERENCE

1.

INTAKE

Beginning April 1, 2008, all applicants will be required to attend a Pre-
Application Conference before the DRC Committee to review the requested action
and receive guidance for the submittal requirements. This applies to all current
planning applications, variances, as well as Comprehensive Plan Amendments.
Pre-Application Conferences are scheduled at the beginning of each DRC Committee
meeting which 15 held every Thursday at 1:00pm in the Growth Management
Department Conference Room, (unfess a different location is posted by notice prior to
the meeting).

. Beginning April 1, 2008, the intake process for all new applications for development

approvals, (including both Current and Comprehensive Planning applications); will
be by “appointment only” with a Planner. The Planner of the Day (POD) will be the



first person to book an appointment and set up a meeting with the next available
Planner after that, on a rotating basis. This will eliminate incomplete applications
being dropped off by either the applicant or a representative of the applicant.

4. Intake appointments are required to enable a Planner to do a quick “Completeness
Review” and only accept applications that are complete according to the established
submittal requirements in the Code. Any applications with missing exhibits, missing
information or include improperly submitted forms will not be accepted or entered
into the Growth Management Database system. This will eliminate applications and
fees being collected on incomplete applications. No fees will be accepted until the
application is deemed complete, '

5. Beginning April 1, 2008, the intake process for all re-submittals om existing
applications will require prior “email notification” with the Intake Coordinator that
the re-submittal is coming in. The re-submittal will be re-assigned to the previous
Project Planner, to the extent possible.

FORMAT FOR SUBMITTAL REQUIREMENTS

1. All exhibits as required by Chapter 11 of the St. Lucie County Land Development
Code are still required to be submitted until such time as the pending Code revisions
are adopted by the Board of County Commissioners.

2. All applicants shall provide 2 computer disc (CD) in Microsoft Word format which
includes a copy of:

a. the application,

b. the official legal description,

¢. justification statements, and

d. any other required text documents.

3. On the same computer disc (CD) all applicants shall provide, in pdf format, the
following exhibits:

all graphic representations such as site plans,

drainage plans,

landscape plans,

architectural renderings,

aerials,

tax maps,

traffic impact reports,

environmental reports,

deeds and or ownership documents, and

any other required graphic representatmns

4. All app11cat10ns shall provide 10 full size (24” x 36”) scts of plans at the
scales required per the LD Code. Additional sets may be required as applications
move through the approval process.
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These names and formats must be assigned to the documents on the CD you
submit each time to enable us to electronically upload the information into

our database.

Document Document Format Required Document Name on CD
Application PDF Application.pdf
Contact Person Word ContactPerson.doc
Legal Description Word LegalDescription.doc
Location Sketch PDF LocationSketch.pdf
Aerial Photograph PDF Aerial.pdf
Topographic Survey PDF TopographicSurvey.pdf
Boundary Survey PDF BoundarySurvey.pdf
Existing Condition Plan PDF ExistingConditionPlan.pdf
Site Plan PDF SitePlan.pdf
Traffic Impact Report PDF TrafficimpactReport.pdf
Environment Report PDF EnvironmentReport.pdf
Landscape Plan PDF LandscapePlan.pdf
Tree Survey PDF TreeSurvey.pdf
Mitigation Plan PDF MitigationPlan.pdf
Construction Plan PDF ConstructionPlan.pdf
Preliminary Paving Plan PDF PreliminaryPavingPlan.pdf
Preliminary Drainage Plan PDF PreliminaryDrainagePlan.pdf
Preliminary Utiliity Plan PDF PreliminaryUtiliityPlan.pdf
Architectural Elevations PDF ArchitecturalElevations.pdf
State of Planning
Objectives (PUD/Zoning) PDF PlanningObijectives.pdf
Preliminary Plat PDF PreliminaryPlat.pdf
Outfall PDF Outfall.pdf
Flood Plain PDF FloodPlain.pdf
Permit Data PDF PermitData.pdf
Location Dimension
Setbacks PDF LocationDimensionSetbacks.pdf
Max Buildable PDF MaxBuildable.pdf
Easements PDF Easements.pdf
Adjacent Driveways PDF AdjacentDriveways.pdf
Open Spaces PDF OpenSpaces.pdf
Lighting PDF Lighting.pdf
Vegetation Removal PDF VegetationRemoval.pdf
Parking PDF Parking.pdf
Water Facilities PDF WaterFacilities.pdf
Drainage Ids PDF Drainage.pdf
Streets Location PDF StreetsLocation.pdf
Phasing PDF Phasing.pdf
Impact PDF Impact.pdf
Turtle Protection PDF TurtleProtection.pdf
Property Deed PDF PropertyDeed.pdf
St Lucie County Property
Tax Map PDF SLCTaxMap.pdf
Recorded Resolution
Granting Approval PDF RecordedResolution.pdf
Mobile Home HUD
Standards Proof PDF MobileHomeHUDStandardsProof.pdf
Mobile Home Plot Plan PDF MobileHomePlotPlan.pdf
Mobile Home Design Plan PDF MobileHomeDesignPlan.pdf
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